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ERGO Study Code Review Form					

All projects using ERGO Study data must go through a code review prior to journal submission (or equivalent), which should occur when your analysis and manuscript draft are near final (code review can occur in parallel with a final round of coauthor comments). 

To start the code review process, please complete this form and send it to the ERGO Data Manager (ergo@hsph.harvard.edu), along with the required files (if external collaborator). An ERGO Study team member will review your code within 30 days and will either approve submission or highlight anything that needs to be changed.

*During peer review any revisions or additional analyses need to be reviewed prior to resubmission. Revisions should be appended at the end of the original form.

Project Information
Date: Date
First Author/Analyst Name(s): Enter Name 
External collaborator☐	      Internal/Harvard ☐  S:\drive folder? ☐ Yes ☐ No	
If yes, Enter folder path here

Project Title: Enter Title
Target Journal:	Enter Journal Name
Target Submission Date: Enter Estimated Date	
Coding Software (select all that apply): ☐ SAS  ☐  R   ☐ STATA  ☐ Other: Specify
				
Project Documents/Files
Please save project files to the S:\drive (Internal) or send them securely to the ERGO Study Data manager (ergo@hsph.harvard.edu).

Code files should be clearly annotated, include table/figure numbers, page numbers for in-text results, and able to run using the original and provided analytic datasets. Files should include all code used for data cleaning and analyses for results reported in tables, figures, supplemental materials, written in text including “data not shown”. 

	
	Filename(s)
	Note

	☐ Manuscript
	
	

	☐ Tables & Figures
	
	

	☐ Suppl. Material
	
	

	☐ Original Dataset*
	
	

	☐ Analytic Dataset
	
	

	☐ Annotated code files
	
	

	☐ Other
	
	


*Does not need to be sent with other files

Code Locations for Manuscript Results
	Table/Figure/In text
	Code filename
	Software
	Notes

	Ex: Tables 1-4
	Ex: ERGO_analysis_code_final.SAS
	SAS
	

	Ex: In-text: Page 6, “levels were 45% higher among…”
	Ex: ERGO_analysis_code_final.SAS
	SAS
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Reviewer Name: Enter Name of Code Reviewer			Date Reviewed: Select Date
Approved ☐ 	Changes Needed ☐

Reviewer Notes:


Required Changes:



Revised Updated Documents/Files (If required)
Summary of changes to code:


New Files (only include if changed)
	
	Filename(s)
	Note

	☐ Manuscript
	
	

	☐ Tables & Figures
	
	

	☐ Suppl. Material
	
	

	☐ Analytic Dataset
	
	

	☐ Updated code file(s)
	
	

	☐ Other
	
	



Code Locations for Updated Results
	Table/Figure/In text
	Code filename
	Software
	Notes

	Ex: Revised Table 2 & new supplemental Fig. 3
	Ex: ERGO_revised_analysis.SAS
	SAS
	

	
	
	
	

	
	
	
	

	
	
	
	



Reviewer Name: Enter Name of Code Reviewer			Date Changes Reviewed: Select Date
 Approved ☐ 	Additional Changes Needed ☐

Reviewer Notes:


Required Changes:



Peer-Review Manuscript Revisions
Journal: Enter Journal Name
Resubmission due date: Enter Date
Summary of revisions to analysis/code:


New Files (only include if code/results revised)
	
	Filename(s)
	Note

	☐ Manuscript
	
	

	☐ Tables & Figures
	
	

	☐ Suppl. Material
	
	

	☐ Analytic Dataset
	
	

	☐ Revised code file(s)
	
	

	☐ Other
	
	



Code Locations for Revised Results
	Table/Figure/In text
	Code filename
	Software
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Reviewer Name: Enter Name of Code Reviewer			Date Revisions Reviewed: Select Date
 Approved ☐ 	Changes Needed ☐

Reviewer notes:

Required changes:
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